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	Step 1 - Eliminate The Risk 

Do you need to use a knife?

	MULTI PURPOSE
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	· Boxes
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	· Plastic straps

· Film/cellophane
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	· Bulk bags

· Packaging material such as paper or plastic

	SPECIAL APPLICATION 

	Can only be used post Task Based Risk Assessment & Approval by Plant Management
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	· PVC sheet

· Siliconised paper

· Bitumen

· Coated tapes

· Cardboard
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	· Slitting bags manually for batch process
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	· Rubber material
· Cutting plastic bags

	
	· Paper bags

· Plastic bags

· Wrappings


	Knife Safety – Golden Rules

	Only approved knives should be used for the task in hand. See Guidance Table
Training - Personnel who use a knife can only do so following appropriate awareness training/orientation. 
The distribution of knives is controlled and recorded (e.g., the knife may be engraved with recipient’s initials or a distribution list maintained including details of awareness/training record).
PPE - approved knives can only be used in conjunction with the appropriate PPE, i.e. cut resistant gloves with grip feature.
Personnel must never place or carry knives in their pocket. Knives must ONLY be carried in approved pouches/sheaths when not in use. Pouches must be distributed to all knife users. If pouches are unavailable, the knife is left near to the point of use, in a clearly labelled closed container with the blade in the retracted, unexposed position.
Periodic audits should be conducted to ensure knife safety requirements are being followed. Plant audits should include the tool and knife safety items.
Unused knives must be stored in locked cabinets when not in use. 
Knife maintenance - knives are prone to getting jammed in the open position if not cleaned regularly. All approved personnel using a knife should ensure that they check the tool pre, during and post use. This should be considered as the “model behaviour” for knife safety and included within the plant knife safety procedure.
Blade disposal – used or broken blades must be disposed off safely into clearly marked “sharps box” located near to the points of use. Sharps boxes should be routinely emptied by appropriately trained personnel via approved a waste disposal method.












